
POSITION DESCRIPTION        FA-2   
Town of Needham  Assistant Superintendent, Fire Alarm    7/96  
 
Duties: 
Under the general direction of the Fire Chief, responsible for the overall planning, evaluation, design, 
installation, testing, maintenance, and repair of Town and private fire alarm systems and equipment, to 
ensure compliance with state and local codes and regulations. 
 
Interact with outside agencies, engineers, and utilities to meet alarm requirements.  Meet with and discuss 
problems, methods and procedures with neighboring town inspectors to correct or  anticipate fire alarm 
problems in mutual aid circuits. 
 
Prepare daily reports of fire alarm activity; provide for general maintenance and calibration of all department 
electrical and electronic equipment; check each fire alarm box and master box at designated periods; 
maintain an adequate inventory of parts, supplies and equipment to repair and maintain system; read 
blueprints for sprinkler and alarm system specifications; and perform other duties as assigned. 
 
Basic Knowledge: 
Duties require a background in electricity/electronics and alarm systems equivalent to an Associate's Degree 
in electronics; Fire Alarm Certification required. 
 
Experience: 
Position requires 3 - 5 years related experience. 
 
Independent Action: 
Incumbent functions independently within the parameters of established departmental practices and 
procedures to plan, design, test, maintain and repair systems, reviewing unusual problems or conditions with 
the Fire Chief. 
 
Supervisory Responsibility: 
None 
 
Physical/Environmental Standards: 
· Frequent periods spent in non-office environments, including retail and service establishments, 

private homes, Town property and facilities (internal and external), swimming pools and beaches, 
roads, etc. 

· Regular periods spent outside, requiring exposure to weather conditions. 
· Frequent periods spent standing and walking; occasional requirement to climb or sustain 

uncomfortable physical positions. 
· May spend sustained periods at terminal or on telephone. 
· Occasional exposure to chemical and biological hazards, requiring exercise of proper safety 

precautions. 
· Light lifting and carrying of work materials, including files, surveying equipment and other testing 

devices. 
· Subject to regular interruptions to handle emergency situations. 
· Some travel by private car within Town and to neighboring towns. 
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